
How to Register for an Online Seminar 

1) /ƭƛŎƪ ƻƴ ǘƘŜ άwŜƎƛǎǘŜǊΗέ ƭƛƴƪ ōȅ ǘƘŜ ŘŀǘŜ ƻŦ ŀƴȅ hƴƭƛƴŜ {ŜƳƛƴŀǊΦ 

 

 

2) On the next screen, click on the title of the Online Seminar that you would like to register for. 

 



3) ¦ƴŘŜǊ ά{ƛƎƴ Lƴέ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜΣ ŜƴǘŜǊ ȅƻǳǊ ǳǎŜǊƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘΦ ¢ƘŜƴ ŎƭƛŎƪ ǘƘŜ ά{ƛƎƴ 

Lƴέ ōǳǘǘƻƴ. 

 

4) hƴŎŜ ȅƻǳ ƘŀǾŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ǎƛƎƴŜŘ ƛƴΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜƎƛǎǘŜǊ aȅǎŜƭŦέ ōǳǘǘƻƴΦ /ƭƛŎƪƛƴƎ ǘƘŜ άwŜƎƛǎǘŜǊ 

aȅǎŜƭŦέ ōǳǘǘƻƴ enables you to click on either the Group or Individual options. Decide which option you 

would like and click on it. Note: Some seminars will only have the Individual registration option available. 

 

 



5) After you click on your Registration Option, answer the question using the dropdown menu and click 

άSave Response.έ   

 

6) After your response has been savŜŘΣ ŎƭƛŎƪ ǘƘŜ άtǊƻŎŜŜŘ ǘƻ /ƘŜŎƪƻǳǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ǘƻ 

ȅƻǳǊ ǎƘƻǇǇƛƴƎ ŎŀǊǘ ǿƘŜǊŜ ȅƻǳ Ŏŀƴ ŜƴǘŜǊ ȅƻǳǊ ŎǊŜŘƛǘ ŎŀǊŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ŎƭƛŎƪ ƻƴ ά{ǳōƳƛǘ hǊŘŜǊέ ǘƻ 

finish the registration process. 

 


