APPENDIX C
SAA 2025 Third Party Advocate 


[bookmark: _Hlk24450230]The Meeting Safety Policy allows a complainant who wishes to remain anonymous to ask a Third Party Advocate to submit a disclosure or formal complaint on their behalf. Third Party Advocate can present written proof or confirmation of such designation to ensure such third party is authorized to speak on the Complainant’s behalf (e.g., signed letter or affidavit).

Third Party Advocate: An individual who submits a Disclosure or Formal Complaint on behalf of a Complainant.

Disclosure: A Disclosure occurs when an Attendee notifies the SAA President or Executive Director of a violation of the Code of Conduct or other misconduct and requests assistance from the SAA to enable the Attendee’s continued safe participation in SAA activities. The violation may have occurred at an SAA event or elsewhere, or at any point in the past. Disclosure does not require further investigation or identifying the Subject Individual(s). Disclosure does not require naming the Attendee to the Subject Individual(s).

Formal Complaint: A Formal Complaint occurs when an Attendee or member notifies the SAA President or Executive Director of a violation of the Code of Conduct and requests the SAA act against the Subject Individual to enable the Attendee’s safe participation in SAA activities. (In prior version of the Policy, this document was called a “Report.”)

Although submissions are ideally made as early as possible (such as upon review the preliminary program), advance formal complaints for the 2025 Annual Meeting must be received before March 22, 2025 in order for the Findings Verification Committee to have adequate time to review the information. 

A formal complaint is strengthened if you include a Finding.

Finding: A conclusion from an adjudicative process (i.e. a defined process that gave both parties consideration, investigates claims and then deliberates on the evidence to make an informed conclusion) whose conclusions name Subject Individual(s) and what the investigation found. Examples include, but are not limited to, court cases, reports that result from Title IX investigations or Register for Professional Archaeologists grievance cases.

You may leave any information below blank if you wish.


YOUR INFORMATION

[bookmark: Text1]Name:      	Home/Cell Phone: 	     

	
[bookmark: Text3]Work/Home Address:       	Phone: 		     


Job Title: 	     	Email: 	     

Select Preferred Communication Method:         |_|Email   |_|Phone   |_|In person



INFORMATION

1.  Disclosure/Formal Complaint is made about:

Name: 	     	Title: 	     

Work/Home Address:       			Phone:      

Relationship to you: _____________________________________


2. Please describe what happened and how it is affecting Complaintant and, if applicable, Complainant’s professional activities. Please use additional sheets of paper if necessary and attach any relevant documents or evidence.

[bookmark: Text4]     


3. [bookmark: Text5]Date(s) harassment occurred:      

[bookmark: Check2][bookmark: Check3]Is the harassment continuing? |_|Yes |_|No


4. Please list the name and contact information of any witnesses or individuals who may have information related to this Disclosure/Formal Complaint:

[bookmark: Text6]     



5. Has Complainant previously reported, expressed to another person, or provided information (oral or written) about related incidents?

[bookmark: Text7]     

6. Is there a current finding about which you have knowledge?

     



I can present written proof or confirmation of such designation that I am authorized to speak on the Complainant’s behalf (e.g., signed letter or affidavit).

Signature: __________________________	Date: __________________

1
